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Ref. No. AU/ERP/Circular/2025 Dated: 17" May 2025

CIRCULAR

ACTION ON LEAVE APPLICATION SUBMITTED IN ERP

I Please refer to this office Circular dated 16™ Dec 2024.

2. It is once again reiterated that leave applications submitted by faculty members/
employees in the ERP system are neither approved nor rejected by the concerned authority
in a timely manner. Additionally, it has been noted that the concerned authority keeps the
leave requests pending for an indefinite period and sanction them in bulk during the last week
of the month, which leads to unavoidable delays in updating records and causes an overload
in the Registrar's office for calculation of attendance.

¥ As directed by the competent authority, henceforth, any leave application submitted by
an employee in the ERP must be approved, or rejected (whatever the case may be) within two
days from the date of application. Your attention and co-operation on this matter will be
appreciated.
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5

I/c Registrar

Uttarakhand

46-2 201 ‘02| . b i i : . Pty Shiksha NMagar, Lomachaur,
g ‘::_59?1 372%? 7‘:;0-00 @ www. amrapali ac.in M office@amrapali.ac.in @ Haldwani - 263139 [MNainita



